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pVAULT® 2022.0
WHATS NEW

We are extremely excited to announce the first release
of pVault® for 2022! This release includes all the best of
our 2021 versions and takes it to the next level. We have
listened to our customers, improved functionality, and
added features as well as fixed bugs that were in the

previous releases.

For more details on feature additions and bug fixes, click the

Release Notes button located on the Help menu.

Release Notes

PaperlessEnvironments.com
225-218-4768




NEW! PAPERLESS COMMUNITY WEBSITE

With this year’s release, we would
like to introduce the new Paperless
online community! Build your
knowledge of Paperless offerings
by joining Paperless U. Submit or
vote on feature requests for the
Paperless development team to

%PAPERLESS
[COMMUNITY|

Home  Communities~  Events~  Resources~  Productldeas

PRODUCT IDEAS

Help steer our development priorities

VOTE NOW

work on. Or, simply hang out in
the forums for company news or
exciting release information.

| UPCOMING EVENTS

Tips & Tricks Webinar - Browse Search vs.
Invoice Search

(© May 19,11:00 AM - 12:00 PM (CT)

Tips & Tricks Webinar - How to Set Up a
Document Type

(© Jun23,11:00 AM - 12:00 PM (CT)

| POLL

How long have you been a pVault user?

O Lessthanayear
O Onetofiveyears

O Five years or longer

Help me find... Search...

| TOP COMMUNITIES

2 total

Fresh Content

Search...

| LATEST NEWS

Join the Paperless Community Today!
Paperless Environments is proud to announce our

new...

What'’s New with pVault®?
pVault® Version 2021.1.1

More News

Discussions Questions Help Others

ePortal Invoice Review

For users of the ePortal mobile invoice
review product.

m last person joined one month ago

Members [E)

pVault

A general gathering place for users of our
flagship ECM product.

Members (T2

Threads [ D)  Libraries ()

Threads Libraries ()

Happy Earth Day - Presenting the

'ﬂ* Paper Eliminator!
Posted by:Ira Wray, 2 days ago

Happy Earth Day! Did you know our passion for
eliminating paper goes beyond the office? The Paper
Eliminator trailer, provided by Paperless Environments,
is loaded with buckets, grabbers, safety vests, ...

Foundin: pvauLT
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To learn more and become a member today, visit

Find best practices from your industry and beyond or click on the Community button located on the
in our product forums, where users Home tab of pVault®.

of pVault®, eForms™, eCapture™, and
ePortal™ come to discuss and collaborate.

a pVault Enterprise Content Manager

He|p gUide future prOdUCt deve|opment by Home | Capture Refrieve Distribute APFlow DocRoute Image Annotations  Administration

submitting and voting on product ideas. T i ,:‘ii &O ‘ _
# | e

Register for upcoming live webinars, where G Qé x e —
trainers present new and popular product
features.

Enroll in our all-new Paperless University,
Paperless U, a self-paced learning center
for beginners and long-time users alike.
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NEW! PAPERLESS UNIVERSITY PAPERLESS

UNIVERSITY

We are excited to announce our new online learning system Paperless U! Paperless University consists of courses that
can help you get the most out of pVault®. By enrolling in Paperless U, you will learn how each module works and how it
can best work for you. Put together by Paperless Environments® trainers, you can work your way through each course
at your own pace. There are basic courses as well as advanced ones available. As you complete the coursework, you can
earn badges and earn points toward Paperless U prizes. This is a great way to understand how pVault® works. Contact

support to find out more.

Sign in | Paperless University X +

Cc 0 @ paperlessuniversity.learnupon.com/users/sign_in

ﬁ PAP”ESR'LESS

Email

sethd@paperlessenvironments.com

PAPERLESS ..

UNIVERSITY o

Forgot password?
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NEW! PAPERLESS UNIVERSITY CONT. PAPERLESS

UNIVERSITY

Join our free monthly

@b Tips & Tricks webinars!

LEARN MORE

Total Number of Courses

Paperless U L1 - Standard User
1 0 Not Started - Enrolled on 11 Apr 2022 - Expiry Date 08 Oct 2022

PA P E R L E SS This course will provide the basic modules for the standard end user using the Paperless system

Enrolled Courses Completed Courses
for document management as well as basic APFlow.

U UNIVERSITY

Recent Activity

You were enrolled in course Paperless
U L1 - Standard User

14 days ago

You signed up

14 days ago
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Help at your fingertips!

r -
a System Settings — O X
. . .,
Click F1 with your cursor on a Help Key: | F1 5 A1
toolbar icon, on a screen, orin a _ >

. . Lookup Key: F4
window to systematically open the

online help to read more about
the layout, a specific feature, or a
particular function. You can still Login Form Disclaimer Text:
click Help in the ribbon toolbar

to access the entire online help.
With F1, you can quickly access a
specific area of help when you need
additional information.

Support Email:  support@paperessenvironments.com

Domain Override:

Enable Audit Log Enable Submit a Ticket
Enable Report Error Enable Community

System Administrators can cha nge [_] Warn \when Closing pVault Enterprise Content Manager

the default Help Key on the e .
Administration -> System Settings . _ — )
screen as shown to the right.
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Check out the new Document Info
Tray that has been added to all
main views in the program when
you have a document open. This
info tray allows you to quickly add
notes or view index values with

the same information that is listed
using the Document Info button on
the Utilities ribbon toolbar.

You can keep it open, enlarge it,
make it smaller, or close it. pVault®
remembers the settings, so you

do not have to. Move through the
tabs to view information about the
document you have opened.

»
@ pVault Enterprise Content Manager - [100 - 01/05/2021 - Chevron - $32.54]

‘ 1 - Paperless Environments

e B

EX
[INVOICE E/@3a9a81
UTH 5688716

Castomer Copy

Home Capture | Retrieve Distibute APFlow DocRoute Image Annotations  Administration  Utilities Links Addins Help Debug

] » @

Queues Reports

- o X

Document Indexes image Notes V]
AP Vendor 100
Merchant Name Chevron
Transaction Date ~ 01/05/2021
Transaction Amount 32.54
Expense Category  Fuel
Event Name Sales team meeting
Web User jacobd@paperessenvironments.com
100% ) 2
Ready Page 10f 1 Doc ID: 5024016 User: PAPERENV\sethd (Seth Dav Vault: 1 (Paperess Envint 15.75x 21in DPI: 96 x 96 J
Document Indexes Image | Notes | g
HTML  Text
=4
Add Note
1/5/2021 11:23:27 AM  Administrator. pVault
[lacobd@paperessenvironments.com]: Captured on iPhone
100% ]
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We have added the ability to override
the default index type lookups on a
vault by vault basis. This is helpful

.
@ Index Type Properties — X

Properties Document Types

when a customer has multiple vaults Name:  Job Number 8 Active
and desires to have a different Description:  Job Number
lookup from one vault to another.
Default Index Type Lookup Ovenide Index Type Lookup (For Current Vault Only)
Administrators can choose another L e __ T
Bridged List, an internal user-defined e - it [ et
list, or a query list to serve as the Retum Column: [ JobNumber . Return Column: [ Job Number

“override” for the configured vault.

pes @ Clear Override

Preview Override Lookup

Validate As: Text

Max Length: 200

ar

Alignment: Left

Padding Character: No Padding

(Leave blank for space

T‘ Cancel
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We continue to enhance the pVault® user-defined list functionality in this newest release.

You can now restrict columns to allow unique values only to ensure data integrity.

7

Name: |Jobs Active
Job Number Job Name
&3 100 Test Job | @ Edit Column
Options
Name: Job Number
Field Length: 100
Add New Values: [+/] Allow Unique Values Only
Job Number Job Name
[ ok ][ cancel
Add Row I [ Add Column I \ Import Rows
| OK | ‘ Cancel

X

You can also organize your lists by reordering values.

.
Job Number

&3 100
&3 221
3 200
&3 250

Job Name

Paperless U HQ

Highlands Welcome Center
Stoney Point Golf Club
Paperless World Headquarters

Move Up

l I Move Down
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A new Department field has been added to the Web User
Properties screen to allow you to classify your pVault® web
users any way you want. To add a department, enter it in

the Department field. To check out values that were added

Use this field to filter your Web User lookup
list as shown below.

@ Web User Accounts - [m} X
previously, click the Department field label to display the O Al Users
. . . . © Active Users Only
Previous Department Values dialog box or simply click your O nactive Users Only
i H Filter: exe () Show Ad Hoc U
lookup key in the Department field. B i biitninn
Email Name Department Confimed
sethd @paperlessenvironments.com Seth Dawson Executive Yes
ipv@paperlessenvironments com JP Villaume Executive Yes
e Y
®
General Web Applications eFoms elnvoice eCapture Advanced 8 Previous Department Values [m} X
Basic Information =
Filter: Executive 23
Email:  sethd@paperessenvironments com Sendl r——
First Name: Seth @ Active Administration id
Last Name: Dawson Development
Department. Executive | |
OCR Development . -
Link to Desktop User: | Seth Dawson Sales # Add User Edit User Send Invites Close
Advanced Licensing Options [
() Web Only Reviewer
NOTE: Web Only Reviewers will be allowed to approve ir thing
allowed to log into the desktop application
rs don P license for your web applicaij
b bscri license for certain web application
Click Here To Manage Queues
Pemissions
Web Administrator B
[ oK | Cancel E
0K Cancel
.
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ADMINISTRATIVE LIST FILTERING

A new Filter field allows you to instantly filter the lookup list rather than having to scroll through lengthy lists to find
the value you are looking for. The filtering occurs across all columns of the list to find your value in any column.

8 User Accounts - [m] X 8 User Accounts - [m] X
O All Users O All Users
© Active Users Only © Active Users Only
O Inactive Users Only O Inactive Users Only
Filter: | Filter: au
Name Login Status Web Only Reviewer Name Login Status Web Only Reviewer
Alex Fredricks PAPEREN Active No J.P. Villaume PAPEREN Active No
April Reeves PAPEREN Active No Paul Rice PAPEREN Active No
Bradley McAdams PAPEREN Active No pVault Administrator pva Active No
Candace Johnson PAPEREN Active No
Christopher Waguespack PAPEREN Active No
Ira Wray PAPEREN Active No |
J P. Villaume PAPEREN.. Active  No " h
Jacob Dawson PAPEREN... Active No v
Margaret Hale PAPEREN Active No
Matt Loupe PAPEREN... Active No i
Paul Rice PAPEREN.. Active  No Nass 7 =
Priscilla Guiterez PAPEREN... Active No E 8 Configure Fiter x
pVault Administrator pva Active No R e T e 0 ) . ,
Sean Young PAPEREN.. Active No se the following seﬂlngs to filter this lookup by the text entered.
Seth Dawson PAPEREN... Active No Lt (O Starts With © Contains |
Vincent Pate PAPEREN.. Actve  No LI T
Adams Colision Filter by the following columns:
- ~ Ad-Verture Sik Screen T
Alsbama Dept Revenue City
Alex Fredricks = glt;(e
Al Star Chevrolet @ Phone
Alliance Safety Council Terms
. . . . Amanda Catalanotto
For lookup lists associated with your accounting system, users AMBS Cal Certr
America First Insurance
can configure which columns to include in the filtering by clicking Ameran Busnss Ssens nc
the gear icon in the upper right-hand corner of the lookup list.
0K Cancel
You can also select if the filtered results Start With or Contains =

0K Cancel

the text entered. L
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#® AddJob — O X

General Sources EmorOptions  Archiving Options  Configuration

The Importer Email Import job for both Outlook and SH—a—

Gmail now includes the functionality to systematically o

exclude file types. This configuration will help you target S

the types of documents your email importer is looking for ) Email with embedded sttachments (1 document)

© Attachments only (each as a separate document)

and weed out email signatures that may also be found on -

) Both

any incoming emails.

Limit Attachment File Types

) Include all file types

© Limit to only the following selected file types:

@ BMP O PpPsX
(Jbpoc (Dl
(J DOCX O PPTX
() EML [ PUB
O GIF OTF
® JPEG ) TIFF
@ PG oTxr
[ MsSG gxs
i il i i i i i @ FOF O xLsx

For security, email importer job configurations restrict O —

access to configured inboxes to the job creator. By

adding Email Owners to your import configuration,

email addresses “owned” by a user who is no longer an

employee can be easily reassigned to another individual L |

or group.
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CUSTOM APFLOW™ VAULTS

In the past, a pre-programmed APFlow™ ADD A CUSTOM LINE TYPE
module had to exist to integrate APFlow™ into
. . . 8 Configure Invoice Entry Fields [Admin Mode] =] 8 -
your internal accounting system. If you are in a
X . . You are currently editing invoice entry settings for all users,
situation where you have an additional ERP system
Line Type: lMy Subcontract "‘ Reset Default [ Show Hidden Fields
: . :

that you would like to use the APFlow™ routing S S S
system with, yet there is no built-in integration, Preuica CRk oo fob s the ekl yon wosael e o conficawes
you are now in luck. You can now build your own (soncomoct ] Suecontct e Totat
custom APFlow™ vault. Add line types and fields
to build your forms. Set up validation rules and o e Hreasme
calculation rules to build your workflow. Manage Dislay Text Subcontract e
your lookups for vendors, GL accounts, etc., by " e —
using the built-in Paperless User Defined lists, or input W 0 s
. L. Allow Processor Edit: meadilin plor
if you have ODBC or SQL connectivity to your ERP N T
system, set up Query lists to display “live” data WhentoRequre  [NotRequred 7] [

. Max Length: 20 e
from your backend accounting system. Then use —
the CSV exporter to export your approved invoice —
data and import it into your accounting system. —
Your new vault can be as simple as header-only [ o [ gl ]

or contain up to forty different line types. Custom
APFlow™ vaults also work with our Credit Card
Importer, Invoice Manager, Invoice Entry, and
Invoice Approval Modules.
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Some standard fields, such as AP Match Code or

Field PO, come with build-in functionality found in

The Add Field functionality has been expanded to allow our direct integrations.

you to add custom and standard fields. Standard fields

are available only in a Custom APFlow™ vault. Standard 8 Add Field ]

fields save directly into our internal invoice tables so

. . ® Standard Field (0 Custom Field
you can write your own reports agalnst our tables.

Choose Standard Field

When adding a standard field: AP Match Code [~]
@ Add Field -
® Standard Field () Custom Field
Choose Standard Field OK |
EEQ Cost Code 1"
x|
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We have added the ability to set up Expense Allocation Rules whereby % based or $ based allocations can be
applied based on entered invoice header values. This will allow you to set up allocations that are for a specific

vendor or vendors. In the rule, apply one allocation or multiple. This will save time for processors who have to
remember which allocations get applied when.

7

a Invoice Allocation Rule Properties — O X
Name: Paperess Ltilties B Active
Description: Allocation Rules for Lkility Bills E R
Allocations Edit siobic
Field Type Inveice Columns Operation Value Name
)
y O Header Vendor =
it B

| New Parent Rule F Add Restriction (AND) [ ] Add Alternate (OR)

7 . L Adds additional criteria for AP Match  Adds alternate Invoice criteria for AP

&) Delete Row (And Children) e Match Code

Rule Text

[Vendor} = 'Entergy’
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ALLOCATION RULES CONT.

When entering a new invoice, processors can now choose Apply Allocation Rules, which will apply any applicable
rules to the current invoice. In this case, the results will be shown to the processor immediately. For a more powerful
option, the processor can choose Apply Allocation Rules and Route. In this case, applicable allocation rules will be
applied, and if the invoice is fully allocated and reviewers are assigned to the invoice, it will instantly be routed to the
reviewer(s), and the processor will begin entering the next invoice.

(8

Credit Card #:

AP Match Code:

N
L E” Tt
- 1
|Se:h Dawson v e | w Kvacs 1 \7_'_- | E ;
© B R q 7 =6 A Y
= St
New Line Document Match DocRoute Vendor History | Aliecations Add Vendor N
'
I _ :! Apply Allocations Rules and Route
Vendor: |Entergy Terms: |Net 10 Bill Date: |4/5/2022 5] Due Date: (4/15/2022 || 8] L ™=
Bill No.: | 04052022 Invoice Total: |525.32 Memo: eld PO 2 T8 Invoice Approved

Document Class: - =
Invoice Information
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i3 3
# Manage AP Flow — [m] X
Note: The APFlow settings for these users are valid only for the current Vault: 1 - Paperless Environments
General Advanced Credit Cards Document Match Exporting Expense Allocations Invoice Routing Issue List Proxy Users Quick Notes  Validation
Red =No access to vault
User Filter Clear
. AP Check
Wa nt to g|ve users Of User Name AP Processor AP Reviewer AP Supervisor el AP Auditor
. pVault Administrator @ O O O O
a particular role all - - - - -
Sean Young J U U LJ UJ
available permissions? L) |
Vincent Pate 1) J LJ J O
QU I Ckly SeleCt d ” Optl ons Additional Options Invoice Routing
. . - 3 qu - |0
by Cl |Ck| ng the green :/ General: \: Reviewer Role: e equeaee
. Allow User Approval Alert Allow Reviewer Multi Select Accounting System Mapping
ChGCkma rk In eaCh Allow User Vendor History Allow Reviewer Change Line Type
. . - Allow Reviewer Split Invoice Lines
4 Processor Role
aval |a b | e se Ct ion. — Allow Reviewer Invoice Hold
Allow Processor Approval Allow Reviewer Reroute Invoice
Allow Processor Credit Card Import @ Allow Reviewer Edit Invoice -
Reviewer Approval Limit
Route to Reviewer / Role: Seguence: when current reviewer enters invoice total exceeding: $0.00 Clear
” Bank Accounts =) Manage Entry Fields oK
& o
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(ﬂ Configure Invoice Entry Fields [Admin Mode] \;‘E-

You are currently editing invoice entry settings for all users.

Additional options for configuring entry fields have
been added on the Manage Entry Fields screen!

Line Type: [Job -] ¢ [Vl Show Hidden Fields

Administrators can now create calculations for fields,

Preview - Click or tab into the field you would like to configure

set descriptions on custom fields, and configure

lookups for fields based on Paperless lists, Query Lists,
and Index Types. We also allow list and Query List

configuration directly on the Configure Invoice Entry
Display Text: State P —

Fields dialog. s Tob top

Description Field: [Tocation [~

Select which column of a lookup list will be displayed as
the description shown under the input field.
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Quickly Add Paperless Lists, Query Lists, and Index Types on the fly. Then tie it directly to your newly added custom fields.

8 Configure Invoice Entry Fields [Admin Mode] =)=t e W
=Tal x
You are currently editing invoice entry settings for all users. ") Configure Lookup -0 -
Line Type: | Job - [V Show Hidden Fields ® UsealList Use a Query Use an Index Type [ )
.4
Preview - Click or tab into the field you would like to configure. Configure a list of data to show within the lookup. You can add, edit and remove data from this dialog.
Pt List Type: | States ~| [ Add New List Type
Departmer GL Accour Retum Column: [State ||
Name: States 7] Active
State Location
Field Properties
Q AK
Display Text State QA u
Is Tab Stop: Yes = QAR
e —— QA
Description Field: o - o
Input Width: { @co
o
Format Text To: 3 -
No Formatting e
Allow Processor Edit: Yes - QDE
————— FL
Allow Reviewer Edit Yes - 0
= QcA
When to Require: Not Required -
Max Length 0
Add New Values:
State Location
Lookup Info |
List Type: List Preview Lookup Data
A I I
Lt Nome " [ AddRow | [ Add Column import Rows
Return Column: State
Sove | Cancel
ok || cancel S —
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Once your lookups are in place, you can now 6
quickly identify which fields are tied to lookup ookup Info
configuration and preview lookup data directly st Type: st SRR
. . . List Mame: Stakes
on Configure Invoice Entry Fields. _
Return Calurmn: Leeation
8 Configure Invoice Entry Fields [Admin Mode] =1 [ XS

You are currently editing invoice entry settings for all users.

. . . Line Type: [Header 7] €8 7 8 Edit Calculation LE-
String, numerical, and date calculations can ¥ ’ o } |

General Information

now be created to populate the values of your
custom fields. You can also use the calculation
builder to default values and populate line ‘ - o] | A
values from the header.

Field Properties

Source: Due Date
h It Fiel

Display Text: Due Date Choose Result Field

Is Tab Stop: e E Line Type: | Header

Input Width: 00 Field: Due Date
When to Require: Not Required M| T Date

Test Calculation

Input Fields

nvoice Date: 4/25/2022  [@]]

Result Field
oK Can
e Date: 5252022 [@)
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INVOICE SEARCH ENHANCEMENTS

The functionality of opening

. . (ﬂ Invoice Search \;‘E-
a document when viewing an
invoice has bee.:n enhanced. % n_(i 7 E?] "‘% L d>@ n_a 1}
Now you can view documents o
and/or invoices with or without [ = e
Saved Searches: | <New> -~ -
opening an invoice while in i 3
. Search Criteria: g ;:
Invoice SearCh' @ EntryField Operator  Value Q E{:
|@ O invoiced - O 6 B
[+ [0 Document ID = 0@
If you select Open Document, L b e z
- - ® [ s . 0 mcicetows |
the actual document displays in @ Ot - i
. . (4] [1_Date Fxnarted = 1 M
an Image tab window with the
Invoice Search screen visible ® Nonxported O Exported
in the background. | A sorr | [ oo

\ L 4 vy

When Viewing Items: [ Open Invoice And Document ||

If you select Open Invoice, the
Invoice Entry screen displays
with fields populated. The Invoice Search screen is visible in the background.

If you select Open Invoice And Document, both the invoice document displays in an Image tab window as well as the
Invoice Entry screen. The order of the screen display depends on what was visible most recently.
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You can now copy a CSV export configuration from one vault to another, as long as both are bridged to the same
accounting system.

-
[ Manage AP Flow -0 -

Note: The APFlow settings for these users are valid only for the current Vault: 338 - Vista Construction

General | Advanced | Document Match | EAR 'Emomng‘ Expense Allocations | Invoice Routing | Issue List | Proxy Users | Quick Notes | Validation

Status: | All Exports v
Name Export Type Status [ New Export J
[ Remove Export J
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INVOICE

Our OCR queue now automatically refreshes the = =

status of your documents, so no more clicking the
Refresh button to see if the document has returned.

Our OCR Invoice Starter Pack reads the vendor,
invoice number, invoice date, invoice amount, and
purchase order number.

EEQD EEO0E OO
You can now configure purchase order and
subcontract fields read by OCR to automatically
open their respective quicklists to expedite adding
commitment lines.

Our OCR engine can now apply your allocation rules
and auto-route the invoice.
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Secondary payee information is now available for reviewers in our Approve Invoices module.

A link was added to the Approve Invoices screen so that Reviewers can see the secondary payees and totals when

they are approving subcontractor invoices if a joint check payment is required.

( : BE] )
8 Approve Invoices =[O
) : -
((((( vt =) - - - i ; =
=E B BB B B = B l = N
] Q V) © Q | Q (1) » 0 H IV W
View Document Approve Invoice Reject Invoice Document Match Invoice Info ‘Vendor History Email Print Refresh
User: ‘ pVault Administrator H Vendor Vendor Name Invoice # Field PO # Hold Status DateEntered  Invoice Date Alert Type

Vault: | 6. Sage 100 SQL US - I e T T ) Invoice Approved
§ Invoice Exported

Status: | Pending (4) -

[ Red Invoices Require Immediate
Attention for Due Date Invoice Information

@ nvoice Rejected

[ Bl Invoices Require Immediate Vendor Info:

Attention for Discount Date
[ " =

Count: 4

Line Line Type Description Job Phase CostCode CostType Part# PO PO Line GLAccount Quan Price Gross TaxCode Total Entry Date

2 | Vi Payee Info ‘ -
A

11/18/2020 1:34:20 PM  Administrator.

* Invoice Rerouted from pVaul Administrator to Main
Corference Room - 11/18/2020 13420 PM = Linefs):
1

v ]
R

Issue Resolved

Your Original Line Totals: $0.00 Your Current Line Totals: $0.00 Your Unallocated: $0.00

nt: 2300 Sub Account: Custom Coding Field:

Reg Custom: J
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There is a new Advanced Bridge setting for Viewpoint: Override Lock Phases for All Jobs.

.
® Manage AP Flow -0 -

Note: The APFlow settings for these users are valid only for the current Vault: 2 - Viewpoint

General | Advanced | AP Accruals | Credit Cards \ Document Match | EAR | Exporting \ Expense Allocations | Invoice Routing | Issue List | Proxy Users \ Quick Notes | Validation

Name Value ~
Job Budget $0 Waming False
Job Budget Reviewer Waming None
Job Budget Tolerance 0
Job Budget Waming None
Launch AP Export Detail Report True
g True v
P. 0. Reviewer Waming Emor
P. 0. Tolerance Dollar Amount 100 =
P.O. Tolerance Percentage 10 .
P. Q. Tolerance Type Both
P. 0. Waming Wam
PO/SUB Recalculate Units False
Processor Compliance Wamings Wam
Require Invoice "Do Not Pay" Notes False =
Description

When True' the job costing lists will operate as if the phases are locked on the job for AP invoice entry lookups. Validation will only allow entry of phases and cost types
assigned to the job. When ‘False', will honor the setting on the Job in Viewpoint.

When set to True, the job costing lists will operate as if the phases are locked on the job for AP Invoice Entry
lookups. Validation will only allow the entry of phases and cost types assigned to the job.

When set to False, the setting on the Job in Viewpoint will be honored.
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eFORMS™ ENHANCEMENTS

QUESTION HINTS (

We have added the ability to

add instructions or “hints” to the
questions on your eForms™. From the
administration screen, you will see

a Question Hint section below the
Question Text field. Type in the hint
you want to display with this question.

Question

Question Text

Unit #

Yes/No  Multiple Choice SR WAZLE Slider DatefMime  Media Signature  GPS

Question Hint

Type in the unit number associated with the vehicle you are inspecting]

Index Type

Unit Number X -

Acknowledge

[J Give the user the
option to say this
question is not
applicable

LI Save answer to
question as document
note

In the eForms™ app, the & icon will
appear next to questions that have
hints associated with them. Tapping
on the icon will reveal the hint, as
shown below.

pVault® 2022.0 What’s New

Type in the unit number associated with the vehicle you are
inspecting.




Many customers have asked for the ability to save text questions to the document notes of the form saved in
pVault®. When setting up or editing a Text Field question, simply check the Save answer to question as document

note checkbox.

Slider Date/Time Media Signature GPS Acknowledge

Question Text O Give the user the option to say

this question is not applicahle
Inspection Notes q pp

Question Hint

Enter detailed notes concerning your inspection

Index Type Save answer to question as
document note
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eFORMS™ ENHANCEMENTS CONT.

EDIT IMAGES ON THE TABLET APP

We have added extensive editing capabilities
to the media question in eForms™.

Tap on the photo to bring up the Viewing
Media screen. Editing tool icons are listed

at the bottom of the screen.

11:47 AM Mon Apr 11

Viewing Media

Tr

TEXT TOOL

This tool allows you to
add text to the photo.
Add text, select font
size, color, alignment,
and transparency.
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/
S
FREEHAND TOOL
Use this tool to draw
lines with your finger
or pointing device.
Select line size, color,
and transparency.

@

SHAPE TOOL

Use this tool to draw
squares, circles, or
arrows on a photo.
Choose line size, color,
and transparency.

CROP, ROTATE
& FLIP TOOL

Use this tool to crop,
rotate or flip photos.

PICTURE

EDITOR TOOL
Change the hue,
saturation, brightness,
contrast, blur, and
sharpen aspects of
the photo.




eFORMS™ ENHANCEMENTS CONT.

NEW! ACKNOWLEDGEMENT QUESTION

A new Acknowledge question has been added to the list of question types for a form. This question is used to
present text that you want the form user to “acknowledge.” Oftentimes, this is used for legal policy memos that
must be acknowledged by the user.

Question

Question Text

Policy Acknowledgement

Answer Type

Acknowledgement Memo
| acknowledge that | have received a copy of the Policy and Procedures Manual, which describes important information about Paperless, and understand that |
should consult the Human Resource Department if | have questions. | have entered into employment with Paperless voluntarily and acknowledge that it is for no
specified length of time. Accordingly, either | or Paperiess may terminate the relationship at will, with or without cause, at any time, for any reason or no reason
Accept Label Accept
Decline Label Decline

Accept The Accept and Decline
Decline o | answer labels can be

customized to whatever

you want them to be.

7
(&
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12:11PM Mon Apr 11 = 96% mm))
Daily Vehicle Inspection » =

% eForms

Logged in as Alex Fredricks

= COLLAPSE SIDEBAR Final Inspection 0/5 Completed

Vehicle Information Capture your current GPS location

el Inspection Notes (i ]
Inspection Photo (i ]
Policy Acknowledgement { Accept ] l Decline l A

€ Vehicle Information

Acknowledgement Text

[
| acknowledge that | have received a copy of the Policy and

Procedures Manual, which describes important information about
Paperless, and understand that | should consult the Human
Resource Department if | have questions. | have entered into
employment with Paperless voluntarily and acknowledge that it is for
no specified length of time. Accordingly, either | or Paperless may
terminate the relationship at will, with or without cause, at any time,

The user can click the A icon of the Acknowledgement question for any reason or no reason.

Q BACKTO DASHBOARD

to view the memo. -
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